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This Policy applies to Junior School, including EYFS

Use of Personal Devices and Mobile Phones

Newcastle High School for Girls recognises that personal communication through mobile
technologies is an accepted part of everyday life for pupils, staff and parents/carers, but
technologies need to be used safely and appropriately within school, in line with DfE Mobile
Phones in Schools guidance (January 2026). At present, our policy is as follows, but we
are keeping this under review and taking account of what is being said by the secretary of
state around mobile phones.

1.0 Expectations

All use of personal devices and mobile phones will take place in accordance with the
law and other appropriate school policies, including, but not limited to: Anti-Bullying,
Behaviour and Discipline, and Safeguarding and Child Protection.

Electronic devices of any kind that are brought onto site are always the responsibility of
the user. The school accepts no responsibilities for the loss, theft, damage or breach of
security of such items on school premises.

Mobile phones and personal devices are not permitted to be used in changing rooms
and toilets at any time.

The sending of abusive or inappropriate messages/content via mobile phones or
personal devices is forbidden by any member of the community; any breaches will be
dealt according to the behaviour policy.

All members of the community are advised to ensure that their mobile phones and
personal devices do not contain any content which may be offensive, derogatory or
would otherwise contravene the school behaviour or Safeguarding and Child Protection
policies.

2.0 Staff Use of Personal Devices, Mobile Phones including

Smartwatches

Members of staff will ensure that the use of personal phones and devices takes place in
accordance with the law, as well as relevant school policy and procedures, such as:
Confidentiality, Safeguarding and Child Protection, Data Security and Acceptable Use
Agreements.



Personal digital recording devices must not be used for taking, editing or transferring
images or videos of pupils.

All staff should consistently enforce the school’s policy on the use of mobile phones.

Staff should not use their own mobile phone for personal reasons in front of pupils
throughout the school day or on school trips and should be stored out of reach of pupils.

There may be occasions where it is appropriate for a teacher to use a mobile phone or
similar device for work purposes. For instance, to use multi-factor authentication to
register pupils off-site such as in the case of PE staff or bus chaperones, or in an

emergency.

Staff should not use mobile phones on corridors or other public places unless it is an
emergency, e.g. during a fire drill.

All staff and visitors must adhere to the ICT Acceptable Use Agreement.
Images of pupils must not be taken on personal devices.
Photographs and videos must only be taken and stored on school devices.

Smartwatches should be turned on Airplane Mode during contact time with pupils.

3.0 Pupils’ Use of Personal Devices, Mobile Phones and

Smartwatches
No smart watches are allowed.
Girls in Year 5 and below are only allowed to bring mobile phones in exceptional

circumstances which must be agreed with the Head of the Junior School. An example
of this would be if a pupil spends time between 2 parental homes.

Pupils in Year 6

In Year 6, girls who walk home alone may bring a mobile phone for safety reasons.
However, we strongly discourage the use of expensive smartphones.

Phones should be switched off and handed to Main Reception upon arrival at school,
where they will be locked away in a named envelope. They can be collected at the end
of the school day.



e Phones that are brought into school must be clearly labelled with the pupil's name and
class.

e Pupils may not access their phones during the school day.
e Phones may only be switched on once the pupil has exited the school premises.
e Mobile phones are not permitted on residential visits or day visits by Junior School Pupils.

e Pupils will be educated regarding the safe and appropriate use of personal devices and
mobile phones and will be made aware of boundaries and consequences during IT
lessons, PSHE and through year group and whole school assemblies as appropriate.

e If a pupil breaches the school policy, the phone or device will be confiscated and will
be held in a secure place until the end of the school day and parents have been
contacted.

4.0 Searching Pupils

e Searches for and of mobile phone or personal devices will only be carried out in
accordance with the relevant government guidance.

e Schools are not required to inform parents before a search takes place or to gain consent
for a search for a prohibited item, or item which a member of staff reasonably suspects
has been or is likely to be used to commit an offence or to cause personal injury or
damage to the property of any person.

e A search without consent will only be conducted by a member of staff of the same sex
as the pupil being searched and authorised by the Head. There will also be a member
of staff acting as a witness who will also, if possible, be of the same sex. A pupil’s
possessions will only be searched in the presence of the pupil and a witness.

e Where the person conducting the search finds an electronic device that is prohibited by
the school rules or that they reasonably suspect has been, or is likely to be, used to
commit an offence or cause personal injury or damage to property, they may examine
any data or files on the device where there is a good reason to do so. They may also
delete data or files if they think there is a good reason to do so, unless they are going
to give the device to the police.

o [f there is a suspicion that material on a pupil’s personal device or mobile phone may
be illegal or may provide evidence relating to a criminal offence, the device will be
handed over fo the police for further investigation.



The confiscation and searching of a phone or other digital device will normally be
carried out in consultation with a senior member of staff.

5.0 Parents

Rules around mobile phones and devices are communicated with parents annually,
along with any updates/changes on an ad hoc basis.

Parents are encouraged to reinforce and discuss the policy at home as appropriate,
including the risks associated with mobile phone use and the benefits of a mobile phone-
free environment.

6.0 Visitors’ Use of Personal Devices and Mobile Phones

Parents, carers and visitors (including volunteers and contractors) must use their mobile
phones and personal devices in accordance with the school's Acceptable Use
Agreement and other associated policies, such as Anti-Bullying and Safeguarding and
Child Protection policies.

The school will ensure appropriate signage and information is provided to inform
parents, carers and visitors of expectations of use for licensed productions and within

EYFS.

Members of staff are expected to challenge visitors if they have concerns and will always
inform the DSL of any breaches of school policy.

7.0 Adaptations and Reasonable Adjustments

We recognise that there may be other exceptional circumstances where we will need to
consider making adaptations to our policy for specific pupils. For example, allowing a
pupil with a disability or medical condition access to their mobile phone during the
school day, where it is necessary due to the nature of their disability/condition, may be
considered a reasonable adjustment.

There may also be a need for mobile phone access due to their individual circumstances,
including at home.

Any decisions about reasonable adjustments need to be agreed with the SENDCO and
Deputy Head of Junior School. They are likely to result in practices which enable pupils
to use their mobile phone for a specific purpose at specific times and locations.



Other Relevant Policies/Guidance

NHSG Discipline and Behaviour policy

NHSG BYOD policy

NHSG PSHE Policy

DFE Mobile Phones in Schools Guidance
(https://www.gov.uk/government/publications/mobile-phones-in-schools/mobile-

phones-in-schools) - DFE Behaviour in Schools Guidance behaviour in schools -

keeping children safe in education - DFE teaching online safety in schools

e DFE EYFS Framework September 2025

e hitps://assets.publishing.service.gov.uk/media/68c024cb8c6d292f23edd79c/Early
years foundation stage statutory framework - for group and school-

based providers.pdf.pdf



https://assets.publishing.service.gov.uk/media/68c024cb8c6d992f23edd79c/Early_years_foundation_stage_statutory_framework_-_for_group_and_school-based_providers.pdf.pdf
https://assets.publishing.service.gov.uk/media/68c024cb8c6d992f23edd79c/Early_years_foundation_stage_statutory_framework_-_for_group_and_school-based_providers.pdf.pdf
https://assets.publishing.service.gov.uk/media/68c024cb8c6d992f23edd79c/Early_years_foundation_stage_statutory_framework_-_for_group_and_school-based_providers.pdf.pdf

